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Introduction/Scope of policy 
Hulme Walfield and Somerford Booths (“HWSB”) Parish Council recognises the wish for memorial 
plaques. The Parish Council will consider requests on an individual basis.  
There are several assets (benches and trees) owned by HWSB Parish Council that are enjoyed by 
a wide range of residents and visitors. The application process for memorial plaques is managed 
and regulated for the benefit of all.  
This policy has been produced with the following guiding principles: 
 • To be respectful and sympathetic to those seeking to install a memorial  
• To ensure the safe recreational use and biodiversity of open spaces is not compromised and to 
ensure the quality of their appearance is maintained  
The policy only covers broad common issues and is not therefore exhaustive. The content of this 
policy will be revised as necessary to meet changing circumstances. Applications for any kind of 
memorial must be made using the official request form and be signed by the applicant.  
 
All memorials will be approved by Councillors at a Parish Council meeting prior to installation.  
 
The Parish Council will keep a digital “Log of Memorials” to record all memorials and to be a 
reference for members of the public. The record shall contain all pertinent information such as the 
donor’s name and contact details, person’s name that is being memorialised, the location of the 
memorial and its description.  
 
General Principles and Basis of Council Position  

a) Mementos and memorial tributes – The Parish Council does not own any of the land within 

the Parish and, as such, reserves the right to remove any mementos or tributes that 

individuals claim they have placed with Parish Council written permission. The poppies, 

wreaths and crosses at the War Memorials are exempt from this condition.  

If any mementos are placed, these are the responsibility of the individual to maintain.  

 

b) Memorial Plaques –Memorial plaques, designated to trees or benches, may be considered 

on any assets owned by the Parish Council.  

1. The proposed location, size, material and inscription of any memorial plaque must be 

approved in advance by the Parish Council. The Council will ensure that this is in-keeping 

with the natural area, compliments the bench it is to be installed on and, hence, will 

generally install plaques that are a neutral colour (silver, brass, gold).  

2. The total cost for purchase and installation of the plaque must be covered by the 

applicant. Any replacement plaques will also need to be covered by the applicant.  

3. The Parish Council will not accept responsibility or liability in respect of any damage to or 

loss of a memorial plaque whatever the circumstances. If the plaque is noted as missing, 

the applicant will be informed and will have 90 days from the date of the correspondence to 

confirm whether they will be proceeding with a replacement plaque.   

4. In normal circumstances, only one memorial plaque will be installed per bench or per 

tree. Exceptions may be made for close familial relationships (e.g., two plaques for 

spouses, siblings etc.) – in no circumstances will more than two plaques be installed on 

one asset.  

5. No plaques should be installed on Council assets without the Council approving the 

plaque wording. The Parish Council reserve the right to edit the wording of the plaque, 

during their review process to ensure that the Parish Council meet their commitment to 

promotion of diversity, equality, and respect for all residents. The Clerk is happy to assist 

with suggested wording and will liaise with applicants in the first instance to discuss 

changes should any problems with the initial submission be noted. The Parish Council also 

reserve the right to remove memorial plaques should this commitment be threatened; 

again, the applicant will be notified.  

6. The Parish Council, as standard practice, will remove memorial plaques no sooner than 

10 years from date of installation. After this date, applicants will not be informed if their 

plaque is removed, damaged or replaced.  

7. Should requests exceed available spaces, the Parish Council will maintain a waiting list. 

Following expiration of the ten-year installation period, or failure to confirm a replacement 



plaque in cases of damage or loss within 90 days of correspondence, the Clerk will contact 

the first individual on the waiting list. Those on the waiting list will have 14 days to respond 

before the Clerk contacts the next individual on the waiting list.  

If there are no individuals on the waiting list, plaques will remain installed beyond the 10-

year period, until such a time as a suitable application is received and approved.  

 

c) Trees - The Parish Council is unable to consider applications to plant memorial trees within 

the Parish, as the Council does not own any land within the Parish.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



APPLICATION FORM  
Name of applicant 
………………………………………………………………………………………………………………… 
 
Address 
…………………………………………………………………………………………………………………
………………………………………………………………………………………………………………… 
 
Contact number 
………………………………………………………………………………………………………………… 
 
Email 
………………………………………………………………………………………………………………… 
 
Wording of Plaque requested (200 characters over 4 lines max): 
…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………  
 
Preferred location for plaque (i..e which bench) 
………………………………………………………………………………... 
 
Signature of applicant 
………………………………………………………………………………………………………………… 
  
General Data Protection Regulation (GDPR): Your signature is required to authorize Hulme 
Walfield and Somerford Booths Parish Council to hold contact details for use by the Parish Council 
only in its log of memorials. This authorisation can be withdrawn at any time and you are also 
entitled to enquire about the data held by the Council in your name 

 


